ATTACHMENT 3
RFP 26-02 PROPERTY MANAGEMENT SERVICES
FEE PROPOSAL FORM
Respondent Name: _______________________________________________

Respondent Address: _____________________________________________

Respondent Email: _______________________________________________

Respondent Phone: ______________________________________________
1) Definitions 

· Collected Rent = rent actually received by Owner during the month excluding security deposits, tenant reimbursements/CAM, pass-through utilities, taxes, insurance reimbursements, late fees (unless stated otherwise), and one-time settlements.

2) Fixed Monthly Management Fee (Base Fee)

Provide a fixed monthly fee by property type:

	Property Type
	Fixed Monthly Base Fee ($/month)

	Commercial (Office)
	$__________

	Commercial (Retail)
	$__________

	Commercial (Live/Work)
	$__________


Base Fee Floor/Cap (Required):
· Monthly Fee Floor (minimum): $__________ / month

· Monthly Fee Ceiling (maximum): $__________ / month
(Ceiling applies to Base Fee + Variable Fee + Incentives, unless stated otherwise.)
3) Variable Fee — % of Collected Rent

	Property Type
	Variable Fee (% of Collected Rent)

	Commercial (Office)
	________ %

	Commercial (Retail)
	________ %

	Commercial (Live/Work)
	________ %


4) Pass-Through vs Included Services (check all that apply)

Indicate whether the following are included in Base/Variable Fees or treated as pass-through (vendor cost billed to Owner at cost):

	Service
	Included in Fees
	Pass-Through (Owner pays vendor)
	Notes / Markups if any

	Fire/life safety inspections & routine testing
	☐
	☐
	________

	Elevator maintenance (routine)
	☐
	☐
	________

	Elevator emergency call-outs
	☐
	☐
	________

	Janitorial
	☐
	☐
	________

	Engineering/P&E (routine)
	☐
	☐
	________

	Engineering/P&E (after-hours/emergency)
	☐
	☐
	________

	Landscaping
	☐
	☐
	________

	Security
	☐
	☐
	________

	Other: _________________
	☐
	☐
	________

	Other: _________________
	☐
	☐
	________


Markups / Admin Fees on Pass-Through: % (or $__), if any (must be disclosed).

The above percentage Property Management Fee shall include all accounting & finance services, as well as incidental expenses of the Respondent, including the costs and charges of the following: toll telephone calls, document binding, filing fees, express mail, delivery and courier service, in- and out-of-house photocopying, facsimile transmittal, transportation, travel, automobile rental, taxicabs, parking, meals, secretarial services, printing, photographs, renderings, maps, Internet access, computers, overhead, administration, and other costs and charges incurred by the Respondent or the Respondent’s subcontractors (excluding actual pass-through expenses for provision of janitorial, engineering, fire-life safety, and elevator maintenance professional services, or other services, if none of such services are provided directly by Respondent),
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